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Open Microsoft Excel. Create a crossword puzzle about your self or a topic of your choice following the direction below:
· Choose a topic for your word search. This can be a word search about you or about any topic you want.

· Make a list of twenty words that match your topic in Word (hint: You may need this .doc later!)
· Change the margins to .25.

· Make sure that your document fits 1 page wide by 1 page tall.

· Center your word search horizontally and vertically.

· Highlight Columns A:Z. Change the column width to 2.
· Select cells B2:U21. Create a Border on the inside and outside of each cell.
· In cell W1, type the “heading” Word List. Then type the words for your word search in the cells of column W. Each word will have it’s own cell in column W.

· Now place your words in your word search. Your words can go vertically, horizontally, or diagonally.

· After all of your words are inserted in your word search. Fill the empty cells with random letters. BE CAREFUL NOT TO DELETE THE WORDS YOU HAVE ENTERED!
· Change the font color, type, and size to whatever you want. Just make sure you can see all of your letters in the word search.

· Below your word search, create a title for your word search using WordArt.

· Go on the internet and find two pictures that relate to your word search topic. Save them on thawspace.
· Click on Insert/Picture/From File to insert the two pictures. Move them wherever you want around your word search.
· Rename sheet 1 to say Puzzle. 
· Save this file as yournameWordSearch.
Now let’s make an answer key for your Word Search.

· With your word search open, click on sheet 2 and rename it answerkey.
· Copy the Puzzle sheet onto the answerkey sheet.  On the Puzzle sheet, click the box between the A and the 1 to select the entire sheet and then right click and select copy.  On the answerkey sheet right click cell A1 and choose paste.  Double check formatting to make sure copy “looks” correct.
· Click each cell that has one of the letters from your words and change the color of that cell to a color of your choice. Repeat this for every letter of every word until you have all of your words highlighted on your word search.
· Save your spreadsheet and turn in to school web lockers
· Go back to the Puzzle sheet and print only the “active sheet”, and turn in to Ms. Stepp.
